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Bedfordshire UCAS exhibition
Thank you for supporting the Bedfordshire UCAS Higher Education exhibition on 20-21 
June 2019. Your key contacts on the day are:

David Seaton
Assistant Director for 
Recruitment and Admissions
E: david.seaton@beds.ac.uk
M: 07568 130527

Stephanie Strange
Student Engagement 
and Recruitment Manager
E: steph.strange@beds.ac.uk
M: 07803 454464

Lee Bowling
Student Engagement 
and Recruitment Manager
E: lee.bowling@beds.ac.uk
M: 07711 188459

Amanda Hillman
Student Recruitment Manager
- CRM
E: amanda.hillman@beds.ac.uk
M: 07860 593780

Our team of event 
staff are easily 
identifiable in their 
red UCAS t-shirts 
and jackets.

Each stand will 
have a designated 
staff member to 
offer support 
throughout the 
exhibition.

Please note that the University of Bedfordshire has multiple campuses - the UCAS 
exhibition is hosted at the Bedford campus:
University of Bedfordshire, Bedford campus, Polhill Avenue, Bedford, MK41 9EA

Lilly Bygate
Student Recruitment Officer
E: lilly.bygate@beds.ac.uk
M: 07510 585399

Emma Hall
Customer Relationship 
Marketing Assistant
E: emma.l.hall@beds.ac.uk
M: 07860 593811

Bedfordshire UCAS exhibition.................................................................
Campus map...........................................................................................
UCAS exhibition A-Z................................................................................
A.............................................................................................................

Accidents and near misses.........................................................	
	 Arrival.........................................................................................
C.............................................................................................................

Car parking.................................................................................
Cash machines............................................................................	
Catering......................................................................................
Coaches......................................................................................

D.............................................................................................................	
Directions...................................................................................

E..............................................................................................................
Emergency procedures...............................................................
Event ambassadors.....................................................................

F..............................................................................................................
First aid.......................................................................................

I...............................................................................................................
	 Insurance....................................................................................
	 Internet.......................................................................................
L..............................................................................................................		

Lost property..............................................................................
O.............................................................................................................
	 Organisers...................................................................................
P..............................................................................................................
	 Parking........................................................................................
R.............................................................................................................

Risk assessment.........................................................................
S.............................................................................................................

Smoking.....................................................................................
UCAS Code of Conduct..........................................................................
Risk Assessment....................................................................................
Notes.....................................................................................................

03
04
06
06
06
06
06
06
06
07
07
08
08
09
09
09
09
09
09
09
09
09
09
10
10
10
10
10
10
10
10
11
12
23



Page 4 Page 5

   

POLHILL AVENUE

G
O

LD
IN

G
TO

N
 R

O
A

D

PEARMAIN CLOSE

D
A

W
LI

S
H

 D
R

IV
E

Sports
Fields

Astro Turf
Pitch Sports Hall

exhibition

F
it

n
e
ss

 s
u

it
e

SU

Liberty Living
Student

Accommodation

Bus
Stop

>

D

J L

K

P
P

Q
R2

R4

P

G

T

P

P
>

>
>>

>>

>

>

>
>

>

>

>

R2

>

> Campus Access Points

Main
Entrance

Entrance to University Buildings

Building Letter

P Parking

Food

Bedford

A421

>

Smoking Shelter

Demonstration
Zone

Catering

Teachers and

exhibito
rs

lounge

Exhibitio
n

Marquee

Welcome
Marquee

Student
Experience
tours

B
a
n

d
 a

n
d

 
e
n

te
rt

a
in

m
e
n

t

Coach pick-up and drop-off

Taxi
drop-off

Cash point

Exhibitor 
Parking

2

3

8

P
h

o
to

B
o

o
th

1

3

4

5

6

7

Toliets

 

 

 

 

=

 
D

J

K

G

m= = =P

i = = =iL

n = = =Q

   R2

R4

Bedford
campus map

Exhibition marquee

Registration

Teachers & exhibitors lounge

Sports Hall exhibition 

Yellow subject talks

Red subject talks

2

1

3

4

5

6

7

8

Exhibitions and subject talks

Campus Centre and refectory 

Gateway - main reception

Teacher Education Centre

Teacher Education Centre

Teacher Education Centre

Dance studios and sports facilities

Library 

Student accommodation

Student accommodation

Orange subject talks

Demonstration Zone



UCAS exhibition A-Z

Accidents and near misses

In the event of an accident or near miss while on-site, please report to the event 
organiser as soon as possible on 07568 130 527.

Arrivals

A member of the Events Team will greet your coach and inform your students of the  
programme for the day. Our event staff will then take your students to the Welcome 
Marquee, where they collect their programmes and their entry tickets will be scanned. 
Your students will then be able to enter the exhibition halls. If any of your students 
forget or misplace their tickets, they’ll be able to re-register on-site in the Welcome 
marquee.

Your exhibition ticket is personal to you and should not be passed on to other group 
members, as this would compromise the security of your data. To comply with data  
protection regulations, it’s essential that individuals at our exhibitions use their own  
ticket – both on entering, and when visiting exhibitors stands. Anyone found to be in 
breach of this will be asked to leave the event, and will have to register again to be 
re-admitted.

Unfortunately, we have no coach parking on campus – please advise your coach driver 
that they will be asked to park off-site.

Catering

All catering outlets on campus will be open during the event, but are expected to be 
busy.

Teachers and exhibitors
Complementary tea/coffee will be available for teachers and exhibitors throughout the 
exhibition in the teachers and exhibitors’ lounge, which is  located at the rear of the main 
marquee, next to the Sports Hall. There will also be a shop and lounge area to buy light 
refreshments and take your break.

In addition, the following catering outlets will also be open:

Global Cafe: Located next to the main campus theatre in D block, will be serving:
• sandwiches
• hot and cold beverages
• assorted 6” deep-pan pizzas
• burgers and chips

Gateway cafe: Located in the main Gateway building, will be serving:
• hot and cold beverages
• sandwiches, paninis and toasties

Catering marquee: Located next to the demonstration zone, there will be three 
temporary catering outlets serving: 
• Outlet 1: hound dog (hot dog)
• Outlet 2: mac shack
• Outlet 3: platini’s asian street food

In addition, there are smoothie outlets around campus. Students can also purchase ice 
creams, crisps, drinks, boxed salads, and fresh fruit from all outlets.

Coaches

To ensure a smooth and steady flow of coach traffic, in and around the University of 
Bedfordshire, we have produced an important set of guidelines for teachers and coach 
drivers. Please make sure these guidelines are read by your school representative, and 
your coach company. There is no coach parking on site, and you will need to make prior 
arrangements with your coach company to park for the duration of the event.
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A

Car parking

Free car parking is available for visitors on campus, but it will be limited.

C

Cash machines

Credit and debit cards are only accepted in the Gateway Cafe and the Global Cafe.

The University has a free cash machine, which is located in the Campus Centre building.
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Directions

By road
From the north, leave the M1 at junction 14. Take the A422, following signs for Bedford. 
From the south, leave the M1 at junction 13, then follow the A421 to Bedford. From the 
A1, south of St Neots, take the A428 to Bedford, the Bedford campus is next to the A428, 
on the eastern side of Bedford.

For more detailed directions, please visit: www.unibeds.info/Bedford-directions

By rail
There are frequent trains, operated by Thameslink and Great Northern, from London St 
Pancras International station – journey time is about 50 minutes. East Midlands Trains 
run from London St Pancras station – journey time is about 40 minutes.

There are also direct trains from Leicester, Derby, Nottingham, and Sheffield. Services to 
the West Midlands, Lancashire, and Scotland are via Milton Keynes.

D

L

Insurance

The organiser has adequate public and employee liability cover. A copy of the certificate 
can be found at the back of this pack.

While the organisers take every precaution to protect visitors’ property during an event, 
they are not responsible for any loss or damage. All group leaders should ensure they 
have adequate public and employers’ liability cover, in line with the booking terms and 
conditions.

I

Internet

WiFi can be accessed on campus through Eduroam (if you work for a university or 
college that also supports this scheme). Guest Wi-Fi is also avilable but not accessable 
from all loctions. Please note WiFi access is not guaranteed.

First aid

First aid facilities are available at the event, with a designated team of first aiders on 
hand throughout the exhibition. Should medical assistance be required, please request 
this from a member of staff.

F

Event staff

For general queries during the event (e.g. directions to facilities), ask any of the event 
staff, who can be identified by their red UCAS t-shirts.

E

Emergency procedures

The exhibition is supported by a designated Health and Safety Team who have a remit to 
ensure the safety and welfare of our visitors.

Lost property

Please note that any goods, materials, deliveries, or miscellaneous items left on-site at 
the end of the exhibition will be treated as abandoned and disposed of accordingly. 

Please do not leave any items unattended as they will be treated as suspicious and 
disposed of.

Please follow directions to the University of Bedfordshire (postcode MK41 9EA). On ar-
rival, there will be signs and event staff directing coaches to a designated drop-off point. 
Please make sure you arrive at your pre-arranged arrival time, as we have approximate-
ly 10,000 visitors arriving by coach over the duration of the event. If your coach is signif-
icantly early, you will be asked to keep your students on the coach until your allocated 
arrival time – please ensure your coach driver is aware of this.

On arrival at the university campus, each coach will receive a short briefing from a 
member of the event staff, before the students disembark. At this time, we will need 
to collect the following pieces of information from a member of school staff on each 
coach, so they will need following information to hand:

• School/college name.
• Contact name of staff member on-site.
• Expected departure time.
• Coach company name.
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Organisers

The organisers can be found in the marquee and are contactable via mobile phone.

O

Parking

Please refer to Car parking and Coaches.

P

Risk assessment

The organiser has completed a risk assessment for the event. A copy of this can be found 
on page 12.

R

Smoking

Please use the designated smoking area which will be clearly signposted.

S
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Notes
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Thank you for registering to attend the UCAS Bedfordshire Higher 
Education exhibition on 20 — 21 June 2019.

Venue:
University of Bedfordshire
Bedford campus
Polhill Avenue
Bedford
MK41 9EA

Opening hours: 
09:30 — 14:30

Contact details before the exhibition:
T: 01242 544808
E: events@ucas.ac.uk

Contact details during the exhibition:
T: 07900 996736
W: ucas.com/exhibitions

General enquiries:
Event staff wearing red UCAS t-shirts will be available to offer help and advice 
if you have any queries.




