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A 
 

Accidents and near misses 
 
If you are involved in, or witness an accident or near miss while on-site, please report it to 
the general information desk immediately.  
 

Arrivals 
 
On arrival, please head to the Engine Shed – you will see the UCAS flags. Please have your 
ticket ready for inspection. If you don’t have a ticket on arrival, please report to the 
registration desk at the Engine Shed.  
 
Your exhibition ticket is personal to you and should not be passed on to other group 
members as this would compromise the security of your data. 
 
To comply with data protection regulations, it’s essential that individuals at our exhibitions 
use their own ticket – both on entering, and when visiting exhibitors stands. Anyone found 
to be in breach of this will be asked to leave the event and re-register to gain re-admittance. 
 
Please start by entering the Engine Shed, you will then make your way through to LPAC to 
the additional stands.  
  

C 
 

Cars 
  
As the event is held during term time, there is no parking on site. Please use the local public 
pay and display car parks situated close to the university, in the city centre. These are 
chargeable car parks. You can view details on the on the exhibition website at 
www.ucas.com/news-events/events. 
 

Cash machines 
 
There is a cash machine across the road from the exhibition venue (near Spar), and in the 
Minerva Building on the university campus.  
  

Catering 
 
There are a number of catering outlets on the campus, as well as the usual high street 
outlets within a ten-minute walk of the exhibition venue.  
 

http://www.ucas.com/news-events/events


 

Coaches 

  
Before the event, you will be sent coach access passes, and a site map of where to drop-off 
and collect. If you have not received this, please contact the University of Lincoln Events 
Office at events@lincoln.ac.uk. If your coach is significantly early, you will be asked to keep 
your students on the coach until your allocated arrival time.  
 
Please note, there is no coach parking on site – please ensure your coach company is 
aware of this. 
 

D 

 

Directions 
 
The university is located in Lincoln city centre, accessed via the A1 with intersections at (the 
South) A46 Newark and (the North) A57 Retford. AA road signs are displayed around the city 
once you are in close proximity, to direct you to the exhibition venue.  
 
You can view a variety of maps online at www.lincoln.ac.uk/maps. 
 

E 
 

Emergency procedures 
 
Please ensure you’re familiar with the procedures to be followed in the event of an 
emergency at the venue. In the event of an emergency, please make your way to the 
nearest exit.  
 
In an emergency, the Event Manager will make the following announcement over the venue 
PA system:  
 
‘Attention please. Attention please. Here is an important announcement. It is necessary to 
ask everyone to leave the building. Please make your way calmly to the nearest exit. 
Everyone will be readmitted as soon as possible.’ 
 
If you hear this announcement, please leave the venue by your nearest exit, and make your 
way to the assembly point in the public square – between the Engine Shed and the 
university library.  
 
Do not re-enter the venue until the Event Manager tells you it is safe to do so. 
 

Event Staff 
 

http://www.lincoln.ac.uk/maps


 

For any general queries during the event (e.g. directions to facilities), ask any of the event 
staff, who can be identified by their red UCAS t-shirts. 
 

F 
 

First aid 
 

Trained first aid staff will be on site during the event, at the entrance of the Engine Shed.  

Should emergency care be required, please call 999 immediately, and then inform the Event 
Manager on 07843658941. 

 

I 
 

Insurance 
 
The organiser has adequate public and employee liability cover. A copy of the certificate can 
be found at the back of this pack. 
 
While the organisers take every precaution to protect visitor’s property during an event, 
they are not responsible for any loss or damage. All group leaders should ensure they have 
adequate public and employers’ liability cover, in line with the booking terms and 
conditions. 
 

Internet  
 

There is visitor internet access at the exhibition. Please refer to the attached 
University of Lincoln Visitor Wi-Fi document for instructions to log in.  

 

L  

 

Lost property 
 
Lost property will be held by the University of Lincoln Events Office for one month following 
the exhibition. The Events and Conferencing Office can be contacted on 01522 837 100, or 
at events@lincoln.ac.uk.  

Please note that any goods/materials/deliveries or miscellaneous items left on site at the 
University of Lincoln, without proper authority, will be treated as abandoned and disposed 
of accordingly. 

 



 

O 
 

Organisers 
 
If you wish to speak to the event organiser, they can be located in the exhibition venue, and 
can also be identified by the red UCAS branded t-shirts. If you need to speak to the 
organiser by phone prior to the event, please call 01522 88 6779. 
 

P 

 

Parking 

 
As the event is held during term time, there is no parking available on campus. These are 
chargeable car parks. You can view details on the on the exhibition website at 
www.ucas.com/news-events/events. 
 

R 
 

Risk assessment 
 
Please contact UCAS events at events@ucas.ac.uk to obtain a copy of the risk assessment.  
 

S 
 

Security 
 
On-site security will be on campus throughout the event. 
 

Student talks 
 
Student talks will be running throughout the day and are available on a first-come first-
served basis. They will be signposted, but please ask a member of staff for directions. The 
full seminar programme can be found on the event webpage.  
 

mailto:events@ucas.ac.uk


 

 

Smoking 
 
Please note, throughout the build-up, duration, and break down of the exhibition, there is a 
strict policy of no smoking/vaping or drinking of alcohol inside all University of Lincoln 
buildings. 
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