
Are you considering 
An Apprenticeship?
here’s A checklist to help you stAy orgAnised.

register on ucAs.coM to Access 
All the lAtest tools And 
guidAnce, including cV Builder.

1. Start early. Apprenticeship vacancies are posted year-round, and some 
close as soon as they receive enough applications. Don’t wait.

2. Apply to many. It’s normal to make several applications before finding 
success. Explore as many relevant opportunities as possible.

3. Research. Learn about the company, role, and industry to tailor your 
application and stand out. Why are you suited to this position?

4. Prepare. Practise common interview questions, refine your 
CV, and ensure you’re ready for assessments or tests. 

5. Check the detail. Review each part of the application to ensure you have 
completed it correctly; qualifications and security forms are often missed.

6. Track your applications and stay organised. Make sure you know 
which employers you have applied to  and when the deadlines are.

7. Ask for help. Seek advice or support from friends, family, teachers, 
or even the apprenticeship provider. Don’t hesitate to request 
extra time for tests or pre-interview materials if needed.

8. Don’t limit yourself. Did you know you can apply to university and apprenticeships 
at the same time? It’s always a good idea to explore all your options.  

9. Go for it. What’s the worst that can happen? If you 
don’t try, you’ll never know what’s possible.
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